3apeructpupoBano B Muntocte Poccun 1 HostOpst 2017 r. N 48765

OE/IEPAJIBHOE APXUBHOE ATEHTCTBO

ITPUKA3
ot 1 cenrsiops 2017 r. N 143

OBb YTBEPXJIEHUMU MMOPSJIKA NCIIOJIB30BAHUSA
APXMBHBIX JOKYMEHTOB B 'OCYJIAPCTBEHHBIX
MYHULUIAJBHBIX APXUBAX POCCUMCKOM
®EJEPAIINU

(B pex. Ilpuka3za Pocapxusa ot 09.06.2021 N 51)

B cootBercTBuM ¢ yHKTOM 2 yacTu 1 cTatbu 4 1 4acTblo 5 cTatbu 26 DenepalbHOTO 3aKOHa OT 22
okTs10pst 2004 1. N 125-®3 "OO6 apxuBHOoM Jene B Poccuiickoit ®enepauuu" (Cobpanue
3akoHOJaTenscTBa Poccmiickoit @eneparuu 2004, N 43, cr. 4169; 2006, N 50, cr. 5280; 2007, N
49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, cT. 2291; N 31, c1. 4196; 2013, N 7, cT. 611; 2014,
N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317; N 22, ct. 3097; 2017, N 25, ct. 3596),
nyHktoM 7 Ilonmoxenus o @enepanbHOM apXUBHOM areHTCTBE, YTBEPXKICHHOIO YKa3oM
[Tpesunenta Poccuiickoit ®enepanuu ot 22 uroHs 2016 r. N 293 "Bomnpocsl denepaibHOro
apxuBHoro arenrctBa" (CoOpanme 3akoHomarenscTBa Poccuiickoit ®denepanuu, 2016, N 26, cT.
4034), npuka3biBaro:

YTBEPAUTH IpuiiaraeMbliil I1opsnok UCIONb30BaHUSA apXUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX U
MYyHHUIMIIAIBHBIX apxuBax Poccuiickoit denepanun.

Pykosooumens

A.H APTH30B

VTBEPX/[EH
npukasom Pocapxuea

om 01.09.2017 N 143

IHHOPAJTOK UCITIOJIB3OBAHUSA APXUBHbBIX
AOKYMEHTOB B 'OCYJAPCTBEHHBIX U
MYHHUILIUNIAJIBHBIX APXUBAX POCCUUCKOU
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OEJTEPAIINN
(B pen. IIpukaza Pocapxusa ot 09.06.2021 N 51)

|. OBLHIME ITOJIOKEHUSA

1.1. TlopsimoK WMCHOJB30BaHUS APXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHHIIMIAIbHBIX
apxuBax Poccuiickoii ®enepanuu (nanee - [lopsamok) paspaboTad B cOOTBETCTBUHU ¢ DeepaabHbIM
3akoHOM OT 22.10.2004 N 125-®3 "OO6 apxuBHOM neine B Poccuiickoit @enepanuu" (CobOpanue
3akoHoarenbcTBa Poccutickoit denepamuu, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N
49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, ct. 4196; 2013, N 7, cT. 611; 2014,
N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, ct. 3596).

1.2. Tlopsimok periaMeHTUPYET OpraHU3aIMi0 pabOTHI MOJIB30BATENICH C JOKYMEHTaMH ApPXHUBHOTO
donna Poccuiickoit dexepanuu U JAPYTUMH apXUBHBIMH JOKYMEHTaMHU, HE COJIEpKallUMU
CBEICHMS, COCTaBJSIOLIME TOCYJapCTBEHHYIO TallHy (namee -  Jena,  JIOKYMEHTHI),
CIIPaBOYHO-TIOMCKOBBIMU CPEICTBAMU K HUM U HAaXOJSAIIMMHUCS Ha XPAHEHUU B HAYYHO-CIIPABOYHBIX
OMOIMOTEKaX apXWBOB IMEYATHBIMH W3JIaHUSMHU (Jajee - IMeYaTHbIC M3AHHS) B YUTATBHBIX 3aJlaX
(IPOCMOTPOBBIX 3ajlaX, KOMHATaX MpPOCIYIIWBAHHUS (OHOAOKYMEHTOB, MOMEIIECHUAX KaTajioroB)
rOCYJapCTBEHHBIX U MYHUIIUIIAJILHBIX apXUBOB (J1aJiee - apXUBbl) WIH (P OTCYTCTBUH CIICIIHATIBHO
BBIJICJICHHOT'O MOMEIIeHUs) B paboyeil KoOMHaTe apXuBa (fajiee - YUTAJIbHBINA 3al1) 0]l KOHTPOJIEM
paboOTHHUKA apXUBa.

1.3. ITonp30Barenu o0aa1at0T paBHBIMU [IpaBaMH Ha U3y4YEHHE Jell, TOKYMEHTOB, HaXOAIIUXCS Ha
XPAaHEHUU B apXMBaX, CIIPABOYHO-TIOUCKOBBIX CPEACTB K HUM, MIEUYaTHBIX U3JaHUI B COOTBETCTBHUHU C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

1.4. Ha ocHoBanum Ilopsaka apxuBbl, SIBISIOUIMECS YUYPEXKIEHUSAMHM, MOTYT pa3pabaThiBaTh
JOKaJbHBIE AaKThl, pErJaMEeHTUPYIOIIHWE pPaboTy TIOJIb30BaTeNieil C JenaMu, JIOKyMEHTaMH,
CIPAaBOYHO-TIONCKOBBIMHU CPEJICTBAMU K HUM, N€YaTHBIMU M3aHUSMH B YNTAJIBHBIX 3ajlaX apXHUBOB
C YYETOM CHelU(PUKH JOKYMEHTOB apXHBa, 0COOEHHOCTEHN €ro paboThI.

I1. HOPSITIOK O®OPMJIEHUS ITPOITYCKA ITOJIb30OBATEJIS B
YUTAJIBHBIN 3AJI

2.1. [Tonp30BaTens JOMyCKAETCs A padOThl B UMTATBHBIN 371 HA OCHOBAHUH 3asBJICHUS B MIPOCTOM
NUCbMEHHOW (hopMe WIM THCbMa HANpaBUBIIETO €ro OpraHa WM OpraHU3alud, B KOTOPBIX
yKa3bIBalOTCsA (aMuiIMsl, UMs, OTYECTBO (MPU HAJTUYMM) MOJIH30BaATENsA, MECTO paboThl (yuedbl) U
JNOJDKHOCTh  (TMPH  HaJIM4YMM), YYEHOE 3BaHME M YydeHas CTeneHb (IpuW HalU4uu), TeMma,
XPOHOJIOTUYECKUE PAMKH UCCIIETOBAHMUSI.

2.2. ITpu odopmieHun npormycka Juist paboThl B YUTAILHOM 3ajie MOJIb30BATENb 3aMOJIHAET aHKETY
(mpunoxenue k [lopsaky), B KOTOpO# yKa3bIBaeT:

bamunuio <1>;
Mg <1>;
0T4eCcTBO (IpH HAIUYUN) <1>;

JaTy POKICHUS <1>;
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rpaXxaaHcTBO <1>;
MeCTO paboThI (Y4eObl) U JOKHOCTH (IIPH HATTMYUN );
o0Opa3oBaHue, yueHOE 3BaHUE U YUEHYIO CTeNeHb (IIPU HaJINYUN);

OCHOBaHME JJII NPOBENEHUS HCCIeNOoBaHUA (JIMYHOE 3asBJICHUE I0JIb30BATENl WIM IUCHMO
HaIpaBMBILEH €r0 OPraHu3alln);

TEMY, XPOHOJIOTHUECKUE PAMKH UCCIICAOBaHUS <1>;

11eJIb pabOTHI;

aJipec perucTpaIuy mo MECTy XHUTEIbCTBA (IpeObIBanus) <1>;
azpec (pakTUYECKOro MpoxkuBaHus <1>;

HOMEP KOHTAKTHOTO TesnedoHa (MIpU HATHYHHN);

aJIpec AIEKTPOHHOU MOYTHI (ITPH HATUYHH);

BHJ, CCPHUIO, HOMEP U JAaTy BBIJAYM JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTL, a TaKKe Opras,
BBIJaBIIINI JOKYMCHT <1>;

<1> O0s3aTeIbHO T 3aI0JTHEHHS.

bamuus, UMs, 0TYECTBO (MPH HATMYUH) CONTPOBOXKAAIOLIETO JIHIA <2>.

<2> OO0s3arenbHO IS 3allOJIHEHHS B Cllydae T[OCEHIEHUsS YWTAJbHOTO 3aja apxuBa C
COTIPOBOKAAIOIINM JTUIIOM.

[Tonb30Barens 3HakomMutcs ¢ [lopsakoM, NpeabsABISET COTPYAHMKY YHUTAIBHOIO 3ajla JOKYMEHT,
YIO0CTOBEPSIOLIUHI JINYHOCTD, U J1a€T MMCbMEHHOE COorjlacue Ha 00pabOTKy MEepCOHABHBIX JaHHbIX.

[Tonp30oBaTesnp, HE JNOCTUTIINM COBEPIICHHOJETHS, JOIYCKAETCS NIl pabOThl B YMTAJIBHBIN 3aj C
OJHUM W3 POAMUTENEH WM JOPYTUM 3aKOHHBIM IIPEJICTABUTEIEM, HECYLIUM OTBETCTBEHHOCThH 3a
cobmonenne [Topsika HECOBEPIICHHOIETHUM TOJIb30BATEIIEM.

ConpoBoxaroniye Juia (B TOM YHCIE 3aKOHHBIE IPEJICTaBUTENH, IEPEBOAUYMKUA M Jpyrue
MOMOITHHUKY, JIMIA, COMNPOBOXAAIOIIME TIOJb30BaTeNsl C OrPAaHMYEHHBIMH BO3MOKHOCTSIMH
3/10pOBbsI) IOMYCKAIOTCSA B YNTAJIBHBIN 321 apXMBa HA OCHOBAHUU 3aIIOJIHEHHON aHKEThI, B KOTOPOU
yKa3bIBalOTCA: (haMuiIMsi, UMs, OTYECTBO (MpU HAJIUYMM), J1aTa POKIACHHS, I'Pa)KAaHCTBO, MECTO
pabotel (y4eObl) W JOJKHOCTH (NMPH HAIMYMHK), AJPEC PErHCTPaLUU IO MECTy KHUTEIbCTBA
(mpebObIBaHus), aipec (PaKTUUECKOro MPOKMBAHUSA, HOMEP KOHTAKTHOTO TesieoHa (MpU HATUYHH),
aZpec SJEKTPOHHOM MO4YTHl (IIpM HAJIW4MK), BHJ, CEpUsi, HOMEpP M JaTa BbIayM JIOKYMEHTA,
YIIOCTOBEPSIOIIETO JIUYHOCTbD, a TAK)KE OpraH, BBIIABIIMM TOKYMEHT, (paMuiusi, UMsi, OTYECTBO (IIpH
HaJIMYMH) COIIPOBOXKIAEMOTO JIUIIA.

2.3. Ilonw3oBarento Ha OCHOBAHWM 3asIBJICHUS WM MUCbMa HANpaBUBIIEH €ro OpraHU3alUu U
3aMOJIHEHHOM aHKeThl oQopMIIsieTcs MPONycK Uis paboThl B YMTAJbHOM 3aje, JEUCTBYIOIIMMA B
TEYEHUE KAJICHJAPHOT0 ro/ia CO AHS BbIIAYU.



Jlumy, conmpoBOXKIAIONIEMY MTOTH30BATENsI, HA OCHOBAaHUM 3aIlOJHEHHONW MM aHKETHl O(OpMIISETCS
MPONYCK B UMTAJIBHBIN 3aJ1, ACHCTBYIONIUI B TEUCHUE KAJICHAAPHOT0 TOJ1a CO AHS BbIJIAyH.

[Iporyck B yWTanbHBIA 3a1 OQOPMIISIETCS B TEUEHHE TPEeX paboumx IHEH CO AHS MOCTYIUICHHS
HEoOXO0AMMBIX TOKyMeHTOB. (B pen. [Ipukasza Pocapxusa ot 09.06.2021 N 51)

2.4. Cpok paboOThl B YUTAILHOM 3aji€ MPOJUIEBACTCA apXHUBOM IO 3asBICHUIO MOJIH30BATENS WM
MUChMY HAIpaBHBIICH ero opranm3anuu. [IpojuieHne cpoka pabOTHI MONH30BATENS B YHTAILHOM
3aJie OCYILECTBIISIETCS B MOPSIJIKE, TPelycMOTpeHHOM yHKTOM 2.3 [lopsinka.

1. JOCTVYII ITOJIB3OBATEJIA K IEJAM, IOKYMEHTAM,
CIHHPABOYHO-ITIOUCKOBbBIM CPEACTBAM K HUM,
HNEYATHbBIM U3JJAHUAM
3.1. Ilomp3oBaTento MNpenoCTaBIIAETCS AOCTYH K JielaM, JOKyMEHTaM, CIPaBOYHO-IIOUCKOBBIM

CpeIcTBaM K HHM, T[I€YaTHBIM M3JAaHUSAM C YYETOM OrpPaHUYEHUH, YCTaHOBJIEHHBIX
3akoHoaarenbcTBoM Poccuiickoit deneparum <3>.

<3> Cratbs 25 DPenepanpHoro 3akoHa oT 22.10.2004 N 125-D3 "O6 apxuBHOM Jeie B Poccuiickoit
Oeneparun'", (Codpanune 3akoHonatenberBa Poccniickort @enepamuu, 2004, N 43, ct. 4169; 2006,
N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cT. 2253; 2010, N 19, cr. 2291, N 31, cr1. 4196;
2013, N 7, ct. 611; 2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, cT.
3097; 2017, N 25, cT. 3596).

3.2. Ilonp3oBareiro OpeaoCTaBIACTCA AOCTYII K J€jJIaM, JOKYMCHTaM, CIIPABOYHO-IIOMCKOBBIM
CpeacTBaM K HUM, II€CUYATHBIM U3JAHUAM OTPAHUYCHHOI'O JOCTYIIA:

3.2.1. comepKamMM CBEICHUS, COCTABJIIONIAE OXPAHIEMYIO 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuy TaliHy, NpPH YCIOBUHM COOJIIOJCHMS I0JIb30BaTeNeM TpeOOBaHUM M OrpaHUYEHHH,
YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickon denepannu;

3.2.2. umeromuM noMeTy "mis ciyeOHOTo NOoJb30BaHuA" IPU HaJIMUYMU MUCbMEHHOTO pa3pelieHus
oT (¢oHI000pazoBarens (IPaBONPEEMHUKA);

3.2.3. conepxaluM CBEJICHUS O JIMYHOM M CEMEWHOW TaliHe IpakJIaHWHA, €ro YaCTHOM KU3HH, a
Tak)Ke CBEJCHMUSI, CO3/IAIOIINE YTPO3Y ISl €T0 0€30MacCHOCTH, 10 UCTEUEHUs 75 JIeT CO THS CO3/IaHUs
JIOKYMEHTA, €CJIU T0JTh30BaTEb:

ABIIACTCA Cy6’I)eKTOM YKa3aHHBIX CBeHeHI/Iﬁ - Ha OCHOBAaHHMHU COOTBCTCTBYIOLICTO 3asABJICHHUA IIPpH
NPpEABABICHUN NOKYMCHTOB, YIOCTOBCPAOMINUX JINYHOCTD,

ABJIICTCA HACJICAHUKOM II0 3aKOHY - Ha OCHOBAaHUM COOTBETCTBYIOIICTO 3adBJICHHUA TIpU
MNpEABABICHUN NOKYMCHTOB, YIOCTOBCPAOMINX JIMYHOCTD U NOATBCPIKAAOIINX POACTBO,

ABJISIETCSl HACJEJAHUKOM I10 3aBEIIaHUI0 - Ha OCHOBAaHUU COOTBETCTBYIOIIETO 3asBICHUS MNpU
NPEIBABICHUN TOKYMEHTOB, YIOCTOBEPSIOMINX JIMYHOCTD, a TAKKE TOKYMEHTOB, MTOATBEPKIAIOIINX
MpaBO HAaCJEAOBaHUS, C YKa3aHMEM Ha COOTBETCTBYIOIIMM JOCTYH K YKa3aHHBIM Jejam,
JIOKYMEHTaM;

HMECT COrJlaCuC rpaxaaHrMHa HJIM €ro HACJICIHUKOB Ha OOCTYII K YKAa3aHHBIM CBCIACHHAM - Ha
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OCHOBAaHMU COOTBCTCTBYIOIICTO 3a4BJICHHUA IMIPU NPCABABICHUN OOKYMCHTOB, YIOCTOBCPAIOUIUX
JUYHOCTb, 4 TaK)K€ JIOBEPEHHOCTH OT TIpaKIaHWHA WM €ro HacCJIEeIHUKOB, YIOCTOBEPEHHOW B
MOPSJKE, YCTAHOBIEHHOM 3aKOHOJATeNIbcTBOM Poccuiickoit denepanuu, MoATBEPKIAOLIEN ITPABO
MPEJICTaBISTh HHTEPECHI TOBEPUTEIIS.

3.3. I[OCTYH IIOJIB30BATECIIA K ACjlaM, OJOKYMCHTaM, CIIPAaBOYHO-IIOMCKOBBIM CpE€IACTBAM K HHUM,
MEYaTHbBIM H3JaHUAM, INCPCAAHHBIM IO AOTOBOPY B apXHB COOCTBCHHUKAMH WJIN BiIaaciablaMu,
YCTAaHOBUBIIMMHU OI'paHUYCHHUA Ha JOCTYII K HHM, OCYIICCTBIIACTCA IIpU MNOPCABABICHUN
IMUCBbMCHHOI'O PAa3pCIICHUA OT COOCTBECHHUKA UJIN BJaacibla.

3.4. Jloctyn mnosib30BaTens K JAeiaM, JOKYMEHTaM, CIHpPaBOYHO-IIOMCKOBBIM CpPEACTBAM K HHM,
[IeYaTHbIM H3JAaHUSAM, Ha KOTOpBIE pacIpOCTpaHsAeTCs INEHCTBHE 3aKOHoarenbcTBa Poccuiickont
@Denepaun 00 HMHTEUIEKTYalbHOH COOCTBEHHOCTH, OCYLIECTBISIETCA C Y4eTOM TpeOoBaHUMI
3aKoHozarenbcTBa Poccuiickoit @enepanyiv 00 HHTEIEKTyallbHOM COOCTBEHHOCTH.

3.5. llonp3oBaremto, SBISIOMIEMYCS — TpeacTaBuTeneM  (GoHmooOpazoBaTenss WM €ro
MIPaBONPEEMHHUKA, OPraHOB rOCYJapCTBEHHOM BJIACTH M MHBIX FOCYJAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJICHHUs, JOCTYI K JEJaM, JOKYMEHTaM, CIPABOYHO-IIOMCKOBBIM CPEICTBAM K
HUM, N€YaTHBIM H3JAHHUSIM OrPAHMYEHHOIO JOCTYIa IPENOCTaBIsETCA B IMPEAEIax HCHOJHEHUS
CIIy’)KEOHBIX  OOSI3aHHOCTEH 10 MOTHBHUPOBAHHOMY NHCHbMEHHOMY OOpAaIlIeHHIO Oprasa,
OpraHu3aly, YbUM MPEJCTABUTEIEM OH SBIISIETCS.

3.6. HOI[J'II/IHHI/IKI/I APXUBHBIX ACJI, JOKYMCHTOB, IICUATHBIC U3JaHWA HC BbIAAOTCA B CIIydasax:

HaIM4Msg Komuil ()OHJA TOIB30BaHUS (32 MCKIIOYEHHEM BBIAYH, MPETyCMOTPEHHOHN MpaBUIaMU
<1.1>); (B pen. IIpukaza Pocapxusa ot 09.06.2021 N 51)

<1.1> rnaBa XIV IlpaBun opraHusalnuy XpaHEHUs, KOMIUIEKTOBaHUS, y4eTa U HCIIOJIb30BAHUS
JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepanun M Apyrux apXUBHBIX JOKYMEHTOB B
rOCY/IapCTBEHHBIX U MYHUIMMNAIbHBIX apXHUBax, My3esiX U OMOIMOTEeKax, HayYyHBIX OpraHU3alusiX,
YTBEp)KJIEHHbIX NpHukazoM PocapxuBa ot 2 mapta 2020 r. N 24 (3apeructpupoBaH MuHIOCTOM
Poccun 20 mapta 2020 r., peructparmonssiii N 58396). (B pen. [Ipukaza Pocapxusa ot 09.06.2021
N 51)

BBITIOJTHCHU A C.]'Iy}KC6HLIX 3aJaHui COTPpYAHUKAMHU apXuBa C HCIIOJIb30BAHUEM 3anC6OBaHHBIX
IMMOJIB30BATCIIEM ACJI, TOKYMCHTOB, IICYAaTHBIX I/ISJIaHPIfI, IIpHU 5TOM CPOK, B TCUCHUEC KOTOPOI'0 TaKHE
Aciia, JOKYMCHTbBI, ICUYATHLIC U3JaHHUA HC BBIAAKOTCA, HC MOXKCT MPCBLIIATH 120 pa6oq1/1x JHEH co
JHA 3aKa3a UX IIOJIb30BaTCIIEM,

BblIA4YM JCJI, JOKYMCHTOB, IICYATHBIX I/ISJIaHI/Iﬁ BO BPEMCHHOC II0JIb30OBAHUC HOPUANYCCKUM H
(I)I/I3I/I‘-ICCKI/IM J'II/II_IaM-(I)OH,Z[OO6pa3OBaTC.H$IM, HUX TMPaBONMPECMHHUKAM WKW II0 3alpocaM OpTraHOB
FOCYJIapCTBeHHOfI BJIACTU U MHBIX TOCYAapCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYITPAaBJICHUA,
IIpU 3TOM CpPOK, B TCUCHUC KOTOPOI'O TAKHUEC ACJId, JOKYMCHTBI, ICYATHBIC U3JIJaHUA HC BbBIAAKOTCA, HC
MOXET IMPEBBINIATE CPOKA, YKA3aHHOI'O B AKTC O BbIJA4YC BO BPEMCHHOC ITOJIB30BAHUEC TAKUX OCII,
JOKYMCHTOB, IIEYAaTHBIX H3,I[aHPIfI;

OKCIIOHHUPOBAHUA €], JOKYMCHTOB, II€CYaTHBIX I/I3,Z[aHI/II71 Ha BBICTAaBKEC, IIPU 3TOM CPOK, B TCUCHHUC
KOTOPOIr'o TaKu< Acjia, IOKYMCHTDI, ICUATHBIC U3JaHHUA HC BbIJAIOTCA, HC MOXKCT MPCBLIINIATH CPOKaA
HNX BbIJa4YWM M3 AaApXHUBOXpaHWIHIIA, OIPECACICHHOIO pPaclopAAUTCIbHBIM JOKYMCHTOM Ha
MMPOBCACHNC BBICTABKHU,
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BbIa4M [CJI, JOKYMCHTOB, IICYATHBIX I/IBI[aHI/Iﬁ APYyromy mnoJb30BaTCIIO B YUTATLHBIN 3aJ1, IIpU 5TOM
CPOK, B T€UYEHHE KOTOPOro TAaKHE JeJla, JOKYMEHTBI, [Ie4aTHbIe U3JaHUs HE BBIIAIOTCS, HE MOXKET
npeBbimaTh 40 pabounx AHEH co THS 3aKa3a UX MO0JIb30BATEIIEM.

3.7. B cinyuyae HapylueHus Mojiab30BareneM noamyHkTos 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 Tlopsanka
NOJJIMHHUKN apXUBHBIX JI€], JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEICTB K HHUM, IE€YaTHBIX
U3JJAaHUH TI0JIB30BATEII0 HE BBIJAIOTCS C JaThl MOAAYM apXUBOM 3asBJICHUS 00 aJJMHUHUCTPATUBHOM
MpaBOHApYUIEHUH JHOO 3asBICHHUS O MPECTYIJICHHH MO (DaKTy COBEpIICHUS IOJIb30BaTEIEM
YKa3aHHBIX B HACTOSIIEM IIYHKTE HApPYIICHUH W JO JaThl BCTYIUICHUS B 3aKOHHYIO CHITY
MOCTAHOBJICHUS 1O JIely 00 aJIMUHUCTPATUBHOM IMPABOHAPYIICHUH JIMOO BBIHECEHUS pEIIeHUs 00
OTKa3e B BO3OYXIEHMH Jena 00 aIMHUHHCTPATUBHOM MPABOHAPYUIEHUH MO (aKTy COBEPIICHHS
M0JIb30BaTEIEeM YKa3aHHBIX B HACTOALIEM IMYHKTE HApYUICHUM HIIM JaThl BCTYIJICHUS B 3aKOHHYIO
CHITy TIPUTOBOPA Cy/a 0 YrOJOBHOMY iy JHOO BBIHECEHUs pemeHust 00 0TKaze B BO30OYKICHUU
YJrOJIOBHOTO Jena 1o (DaKkTy COBEpIICHHs IOJIb30BaTEeM YKA3aHHBIX B HACTOSIIEM ITyHKTE
HapyILIEHUN.

IV.IPABA U OBA3AHHOCTH ITOJBb30OBATEJIA

4.1. [Tonp30Barens BIIpaBe:

4.1.1. Ilocemarys 4MWTaNBHBIM 3aJ1 apXWBa, W3y4aThb Ji€la, JOKYMEHTBI, CIPAaBOYHO-TIONCKOBBIE
CpeCTBa K HUM, IIeUaTHbIE U3/1aHUs Ha 0€3BO3ME3THON OCHOBE.

4.1.2. [lony4atp yciyru Ha BO3ME3JHONW OCHOBE C O()OPMIICHUEM aKTOB CAAYU-TIPUEMKH OKa3aHHBIX
YCIIYT.

4.1.3. ITony4ars HEIOCPEICTBEHHO B apXxuBe WIH c UCIIOJIb30BaHUEM
MH(}OPMaLMOHHO-TEIEKOMM YHUKAIIMOHHBIX ceTell THPOpMAIUIO 0 OpsAAKe OPOPMIICHHUS MPOITYCKa
B YUTAJIBHBIN 3aJ1, rpaduke paboThl YUTATBHOIO 3ajia, MOPSJIKE U YCIOBUSIX MPEIOCTABICHUS YCIyT
ApXHUBOM.

4.1.4. TlonyuaTh UIs U3y4eHHs B BUJAE NOUIMHHUKOB W (MiIM) Komui (GoHAA MOJIB30BAHHUA JENa,
JOKYMEHTBI, MpOLIEAIINE HAay4YHOE OIUCaHUE, TeXHHYecKoe O(OpMJIEHHE U HE INPU3HAHHBIE
HaXOJAUIMMHUCS B HEYIOBJIETBOPUTENHLHOM (PU3NYECKOM COCTOSSHUM B COOTBETCTBUHU C IMOPSIAKOM
npu3HaHus JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii @enepanuu HaxXOASIIMMUCA B
HEYJOBJIETBOPUTEIILHOM (DU3UYECKOM COCTOSIHMM, CIIPABOYHO-TIOMCKOBBIE CPEACTBA K HUM,
TeYaTHBIE U30aHnsT <4>,

<4> MNoanynkt 13 nmynkrta 6 [lonoxenus o PeneparbHOM apXHUBHOM areHTCTBE, YTBEPKIACHHOTO
Vkazom Ilpesunenta Poccuiickoit ®deaepanmu ot 22.06.2016 N 293 "Bompocsl deaepanbHOTO
apxuBHoro arenrctBa" (CoOpanme 3akoHojaarenbcTBa Poccuiickoit ®@eneparuu, 2016, N 26, cT.
4034).

[TonnuHHUKK  Jen, JIOKYMEHTOB, HMeEIolMe KOomuu (OHJA IMOJIb30BAHMS, SIBISIOIIMECS
YHUKaJbHBIMH, MUMEIOLIHE B O(GOPMIICHUH WIH B MPHJIOKEHUM K HUM JParoleHHbIC METaUIbl U
KaMHU U COCTOSIIIME Ha OCOOOM peXHME ydeTa M XpaHeHMs, a TaKkKe HaxoJsIuecs B
HEYJOBJIETBOPUTEIILHOM  (DU3UYECKOM COCTOSIHUHM, BBIIAIOTCS B TOPAJKE, YCTaHOBIEHHOM
IIPABWJIAMU OPTraHMU3ALMHM XPAHEHUs, KOMIUICKTOBAHMs, y4d€Ta M HCIOJIb30BaHUSA JIOKYMECHTOB
ApxusHoro ¢onaa Poccuiickoit deaepanuu u APYyruxX apXUBHBIX TOKYMEHTOB B rOCYJapCTBEHHBIX


https://normativ.kontur.ru/document?moduleid=1&documentid=326688#l8

U MYHHMLIMIIAIBHBIX apXUBaX, My3esX U OMOIHOTeKaX, HAyYHBIX OpraHu3alusix <5>.

<5> Iloanynktsl 1, 2 mynkra 6 [Tonoxenus o denepaibHOM apXUBHOM areHTCTBE, YTBEPIKICHHOTO
Vkasom Ilpesunenra Poccuiickoit @enepaunn ot 22.06.2016 N 293 "Bomnpocsl denepanbHoro
apxuBHOro areHTcTBa" (CoOpanme 3akoHOmaTenbcTBa Poccuiickoit deneparuu, 2016, N 26, cr.
4034).

4.1.5. Tlony4yatb B JieHb OOpalleHHs] CIPAaBOYHO-NIOMCKOBBIE CPEACTBA K JielaM, JIOKyMEHTaM, a
TaK)XKe UMETh JOCTYN K aBTOMATU3UPOBAHHBIM CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM, HAXOSALIUMCS B
YUTAILHOM 3aJIe.

4.1.6. 3aka3bpIBaTh B YUTAIHHOM 3ajie WU c HUCIIOJIb30BAaHUEM
MH(OPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~CeTeW Jela, JOKYMEHTBI, CIPaBOYHO-TIOMCKOBBIC
Cpe/CTBa K HUM, IIEYaTHBIC U3/IaHUS 10 TEME UCCIICTOBAHMS.

4.1.7. 3aka3bIBaTh €JMHOBPEMEHHO B T€UEHUE PabOYEro JHS U MOJIy4aTh Ha 0€3BO3ME3HON OCHOBE
HE MO03/Hee yeM dyepe3 2 pabouux JHS (Aena, JOKYMEHTbl OIpaHMYEHHOIO JIOCTYIa, YaCTUYHO
paccekpedeHHbIe, Ha WHOCTPAHHBIX S3BIKaX - HE Mo3aHee ueM uepe3 10 paboumx mHEH) co qHS
odopmieHus 3akasa:

10 20 gen oM odsemoMm He 6oitee 1500 mucToB (1ub0 ogHO Aeno oosemMoMm Oonee 1500 mcToB)
YIPABJICHYECKONH M HAyYHO-TEXHUYECKOW JOKyMEHTaruu uix He Oosiee 500 ymctoB (JinbGO 0HO
neno oobemoMm 6osiee 500 TUCTOB) TOKYMEHTOB JIMUHOTO MTPOUCX 0K ICHHUS;

a0 10 CANHUI XPAaHCHUA ayAUOBU3YAJIbHBIX U 3JICKTPOHHBIX TOKYMCHTOB.

4.1.8. V3yuaTh mony4YeHHbIE JIea, TOKYMEHTHI, Me4aTHbIe W3/laHus B TedeHue 20 pabouux aHEH,
MOJJIMHHUKHU 0CO00 LIEHHBIX JIeJl, JOKYMEHTOB B TeueHue 10 pabouux mHE.

4.1.9. ImeTh B MOJIB30BAaHUU OJHOBPEMEHHO 70 20 1en, TOKYMEHTOB, TIEYaTHBIX H3JaHuM, O0ITUM
o0bemoM He 6ostee 1500 muctoB (1100 oaHO Nenno oobeMoM 6osee 1500 TUCTOB) yrpaBiIeHYECKOH U
Hay4YHO-TEXHMUYECKOH JoKyMeHTauuu win He 6onee 500 muctoB (100 ofHO Aeno oObeMoM Oosee
500 n1UCTOB) TOKYMEHTOB JIMYHOI'O IPOUCXOMKACHUS.

4.1.10. 3aka3piBaTh M MONyYaTh Jiela, JOKYMEHTHI, IeYaTHbIE W3/IaHUS paHEee CPOKOB BbLIAYU U
(unmn) cBepX OOBEMOB BbLIAYM, YCTAaHOBJIEHHBIX MoanmyHKToM 4.1.7 Ilopsaka, Ha BO3ME3THOMN
OCHOBE.

4.1.11. TlpoBepsTe mpH TOJYYEHHUH €T, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEIACTB K HUM,
MEYATHBIX U3JaHUHN UX LUETOCTHOCTh U COXPAHHOCTD.

4.1.12. Tlonmp3oBaThCcsi 0OOPYNOBAHUEM YHMTAILHOTO 3aja, MPEIHA3HAYCHHBIM MJIsi M3yYCHUS eI,
JIOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, NTEYaTHBIX U3/IaHUM.

4.1.13. Wcnonp30BaTh IpU U3YyYEHUH M€, AJOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM,
MEYaTHbIX HM3JaHUN JAJI OCYIIECTBIIEHUS BBIMCOK M HAOOpa TEKCTa COOCTBEHHBIE TEXHUYECKHE
CpeicTBa oe3 3BYKOBBIX CUTHAJIOB u 6e3 MOJIKJIFOUEHUS K
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM apXHBa WM apeHJ0BATh TEXHUUYECKHE CPEACTBA
apxuBa.

4.1.14. 3aka3piBaTh JUOO W3TOTAaBIWBATH CAMOCTOSITEIIBHO apPEHAYEMBIMH TEXHHYECKUMU
cpeacTtBaMu apxmBa HIU COGCTBGHHBIM TCXHUYCCKUM CPCACTBOM KOIIMU AapXUBHBIX [OCII,
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JOKYMEHTOB, IT€4aTHBIX M3/1aHuil B 00beme He 6onee 100 nmucToB (KaapoB, IMEKTPOHHBIX 00pa3oB) B
TeYeHue pabouero JAHS Ha BO3ME3IHOW OCHOBE MPHU COONIIOJACHUU TpeOOBaHUH MOAITYHKTOB 4.2.21 -
4.2.25 Tlopsinka.

4.1.15. 3aka3piBaTh KONWHU [IeJ, JOKYMEHTOB, TI€YAaTHBIX U3JaHUK JMOO0 W3rOTaBIMBATH
CaMOCTOSITENIbHO KOIUHU JeJl, TOKYMEHTOB, MeYaTHBIX M3JaHUI BO BHEOUYEPEIHOM MOPSIKE U (WIIH)
CBEpX 00beMa, ycTaHOBIECHHOTO B moanyHkTe 4.1.14 [Topsaka, Ha BO3ME3THON OCHOBE.

4.1.16. BHOCUTD B YUTAJIBHBIN 3aJ1 M1 BBIHOCUTH NMUCHbMEHHBIC MPUHAJJICKHOCTH, BBIIUCKU U3 €,
JIOKYMEHTOB, CIIPAaBOYHO-TIOUCKOBBIX CPEACTB K HHUM, I€YATHBIX W3/JIaHUM, KOMHUU aAPXUBHBIX
JIOKYMEHTOB, TI€YaTHBIX H3JaHWH, JHCTHl C MAIIMHONMHMCHBIM TEKCTOM, PYKOIMCHBIA MaTepual,
TpaHKH HAYYHOU pabOThI, COOCTBEHHBIE TEXHUYECKUE CPENICTBA, UCTIONB3YEMbIC IPU U3YICHHUH JIET,
JIOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHM, I€YaTHBIX H3JaHUH, KOIMUPOBAHHWH eI,
JIOKYMEHTOB, TICUaTHBIX U3JJaHUN HA OCHOBAHHHU 3asIBJICHUS.

4.1.17. IlpuBnekath B ciiyuae HCOOXOAMMOCTH K pabOTe B YNTATHHOM 3aJI€ COITPOBOMKIAFOIINX JIHII
B MOpsJIKE, ycTaHOBIEHHOM IyHKTOM 2.2 opsiaka.

4.1.18. IlpenocTaBnsiTh apXuBY HK3EMIUIApP W3/aHUSA, MOATOTOBJIECHHOIO C HCIOJb30BaHUEM JIE,
JIOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEJICTB K HUM, I€YaTHBIX W3JaHUN, HAXOASAIIMXCS Ha
XpaHEHUU B apXUBE.

4.1.19. OOpamatbcs K PYKOBOJCTBY apXuBa C MPEAJIOKCHUSMU, 3aMEUaHUSIMHU, >KaI00aMH 110
BOIPOCaM OpraHHU3aIMy PadOThl YUTATBHOTO 3aJia.

4.1.20. O6xanoBaTth OTKa3 B Bblaye JeJ, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MEYaTHBIX U3IaHUN B COOTBETCTBUHM C 3aKOHOAATENBLCTBOM Poccuiickoit denepanuu.

4.2. [Tonp3oBareis 00s13aH:

42.1. Cobmonare Ilopsmok u pa3paboTaHHble Ha €ro OCHOBE JIOKaJbHBIE  aKTHI,
peraamMeHTupypmue padboTy Moib3oBaTelel ¢ aenaMu, JOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMU
Cp€acTBaMu K HUM, MI€YAaTHBIMHA U3JJaHUAMHA B YUTAJIbHBIX 3aj1aX apXHWUBOB.

4.2.2. CnaBaTh Ha XpaHEHUE NPU BXOJI€ B YUTAJBHBIM 3aJl BEPXHIOI OJIEXKAY, CYMKH pa3MepoM
6oee 200 X 300 MM, 30HTBI, TAaKEThl U UHBIE MPEIMEThI, KPOME YKa3aHHBIX B moanyHkre 4.1.16
ITopsinxa.

4.2.3. BHocUTb B YWTalbHBIA 3al NOpeaMeThl, yka3aHHble B noamyHkre 4.1.16 Ilopsnka, B
IPO3payHOM HakKeTe U (W) cyMke pazmepoM He 6osee 200 X 300 mm.

4.2.4. PeructprupoBaThCs MPU KAXKJOM IOCEIIEHNH B XKYpPHAJIE ydeTa NOCEIIEHU YNTaIbHOTO 3aja.

4.2.5. Cobnronath rpaduk pabOThl YUTATIBHOTO 3aj7a U apXHBa, OOIIECTBEHHBIN MOPSIOK, TULIMHY U
YUCTOTY B UYMTAJIBHOM 3ajie, a TaKKe IpaBa M 3aKOHHBbIE MHTEPECHl JIPYIHX IOJIb30BaTeIe u
pabOTHUKOB apxuBa. He mMpOHOCUTH MPOAYKTHI MUTAHUS M HATUTKH B YMTAIbHBIH 3aJ1.

4.2.6. ObecrieunBaTh HEJIOCTHOCTb U COXPAHHOCTL IMOJYYCHHBIX IJId U3YYCHUS JCJI, JOKYMCHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPECACTB K HUM, IIEYATHBIX I/ISHaHI/II\/'I.

4.277. CraBuTh mnOANMCH B 3aKa3e (TpeOOBaHMH) 3a TOJyuYeHHE J€d, JIOKyMEHTOB,
CIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, IEYaTHBIX U3AAHUH.

4.2.8. HeszamemmurensHO cooOmaTh paOOTHHKY YHTAIBHOTO 3ajla apxuBa 00 OOHApYyKEHUHU
HOBpC)KI[eHI/Iﬁ NN IIC(i)GKTOB ACJI, JOKYMCHTOB, CIIPABOYHO-ITIOMCKOBLIX CPCACTB K HUM, NICUATHBIX
W3JJAaHUH, OTCYTCTBHUH JIMCTOB, HENPABHIBLHONW HyMepalllH, HAJMYWU BIIOKCHHH, HE YKa3aHHBIX B



JINCTAaX-3aBCPUTCIIAX IMMOJTYUCHHBIX OCII.

4.2.9. He noBpexaTh IMOJIyYEHHBIE /€A, JOKYMEHTBI, CIPABOYHO-IIOMCKOBBIE CPEACTBA K HUM,
HeyaTHbIC M3/1aHHs, B TOM YHUCIIE:

HC IMCATh Ha JIUCTaxX A€, JOKYMCHTOB, HC IIa4YKaTb, HC pBaTb, HC pC3aThb JIUCTHI ACII, JOKYMCHTOB,
He 3aru0aTh UX YIiibl, HE BBIPBIBATDH JIMCTHI U3 JCJ1, HC IICPCKIIAAbIBATh JIUCTHI B ACJIAaX,

HE BHOCHUTb H3MCHCHUA B TCEKCTbhl ANOKYMCHTOB, HC [CJIaTb HAa AOKYMCHTAaX U 00/10KKax €I,
YIIaKOBKax ayJuOBU3YAJIbHBIX JOKYMCHTOB IIOMEThI, UCIIPABJICHUA, TIOAJYCPKUBAHUSA,;

HE TMucaTh Ha JHCcTax OyMard, IMOJOXKEHHBIX IOBEpX Jel, JOKYMEHTOB, HE KaJlbKHPOBATh
JIOKYMEHTBHI;

HC BKJIAAbIBATH B ACJIA4, JOKYMCHTBI, YIIAKOBKH ayAMOBHU3YaJIbHBIX JOKYMCHTOB IIOCTOPOHHHC
npeaAMCTBI, HC OCTABJIATH B ACJIaX 3aKJIAAKH,

HE OCTaBJISATH JI€Nla, JOKYMEHTHI OTKPBITHIMH Ha BpPEeMsi OTCYTCTBHUS IOJB30BATENs B YUTAIHLHOM
3ae;

HE IO0JIb30BaTbCA KJIEEM, CKOTUEM, MapKepoM, MEPbEBOM PYUKOH, CTHKEPOM, KOPPEKTUPYIOLIECH
KHUJIKOCThIO  (IITPUXOM), KONMUPOBAIBHOW OymMaroil, HOXXHUIIAMH, JPYTHMH  PEXYIIMMHU
IpeMETaMH;

HE TMepenaBarh Jelia, JOKYMEHTHI JIPYTUM TOJIb30BATENSIM (32 MCKIIOUEHHEM COIPOBOMXKIAOIIUX
JIUII, YKa3aHHBIX B yHKTe 2.2 [Topsaka);

He OpaTh Jiena, JOKYMEHTHhI y APYTUX MOJib30BaTesel (3a MCKIIOYEHHEM CONPOBOXKIAIOIIMX JIHIL,
yKa3aHHbIX B yHKTe 2.2 [lopsnka);

HC JICJIaTh ITOMEThI HAa KapTOYKaXx IPU UCIIO0JIb30BAaHNU KAaTAJIOT'OB;

HE TMEpPEeCcTaBlsATh M HE BBHIHUMATh KAPTOYKH M3 KAPTOTEUHBIX SIIUKOB TPHU HCIIOJIB30BAHUU
KaTaJoros;

HC TPHUMCHSITH (I)I/BI/I‘IGCKI/IG ycuiis, KOTOPBIEC MOTI'YT IPHUBCCTH K HAPYIMICHUIO HICJIOCTHOCTU
nepermieta g€, J0KyMCHTOB.

4.2.10. 3anoiHATh JUCTHI UCIOJB30BAaHUS MOITYYEHHBIX €N, JOKYMEHTOB, CIPAaBOYHO-TTOMCKOBBIX
CpeACTB K HUM (NPH HAJUYMU Yy HHUX JMCTOB HCIIOJIb30BaHM), yKa3blBas JaTy HCIIOJIb30BaHMS,
dbamunnio, UHUIKANBI (pa300pUHBO), XapaKTep MPOU3BEIEHHON PabOTHI.

42.11. C,Z[aBaTL COTPYAHUKY YUTAJIBHOI'O 3aJIa IMOCJIC OKOHYaHUA pa6OTBI IIpU KaKAOM IMOCCIICHUN
YUTAJIbHOTO 3ajia JA€ja, JOKYMCHTBI, CIPABOYHO-ITIOMCKOBLIC CPCACTBA K HUM, II€YATHBIC U3AaHUA.

4.2.12. He BBIHOCHTH U3 YHTAJIBHOTO 3aJIa JIeJa, JOKYMEHTBI, CIIPaBOYHO-TIONCKOBBIE CPEACTBA K
HUM, TIeYaTHbIC U3JaHUs, KoMUY (HOH/IAa TTOJTE30BaHUS.

4.2.13. Cobmonath TpeboBaHMs pabOTHI C 000PYIOBAaHHWEM, YCTAHOBIICHHBIM B YUTAIIHHOM 3aJI€.

4.2.14. He npou3BOIUTh Ha KOMIBIOTEPAX YUTAIHHOTO 3aJIa apXHBa KOMUPOBaHUE M MOIU(DUKALINIO
JJIEKTPOHHBIX PECYpPCOB, HE 3arpy’KaTh U HE YCTAHABIIMBATH IIPOIPAMMBbI, HE BHOCUTb U3MECHECHUS B
GailioByl0 CTPYKTYpY W HE MEHATb CTPYKTYPY pAacHOJOXKEHHsS TManoK, HE HCIOJIb30BaTh
KOMIIBIOTEPHl ~ YHMTAJbHOrO  3ajla  apxuBa I8 [epegadud  UHGoOpMAlMM  uyepes
MH(POPMALMOHHO-TEIEKOMMYHHUKAI[IOHHBIE CETH, HE BBIFPY’KaTh C HUX MH(POPMALMIO HA ChEMHbIE
HOCHTEIIH.



4.2.15. He 3axomuth B CiIy)XeOHblE TIOMEIIEHHUS apXHBa, HE TOJb30BATHCS CIYKEOHBIMU
KapTOTeKaMM, CIIy’)KeOHbIMH TellepOHaMH, a TakkKe TEXHHYECKMMU CpeACTBAMU apXuBa,
HaXOJAIIMMHUCS BHE IIPEJIETIOB YUTAJIBHOTO 3aJ1a.

4.2.16. He nmnepenaBarb MNpONYCK B YHMTAIbHBIM 3a1 JApyromMy July (3a HCKIOYEHHEM
COIIPOBOXKIAIOIMX JIMILI, YKa3aHHBIX B IyHKTe 2.2 [Topsaka).

4.2.17. Ilpy HEBO3MOXKHOCTHU IIOCEUIECHHS] YATAJIBHOTO 3aJIa B TEUEHUE CPOKA, Ha KOTOPBIM BbIAAHbI
Jienia, TOKYMEHTBI, TIe4aTHbIC U34aHus, COOOIIAaTh B apXUB IS IPOJJICHUS CPOKA X HAXOXKICHHS B
guTanbHOM 3aie (He Oosiee uem Ha 10 pabGouux mueit). Ecnu takas mpockba OT MOJb30BaTeNsl HE
IOCTyNajga, NOAOOpaHHBIC JieNla, JOKYMEHTBI, II€YaTHbIE HW3JaHUS  BO3BPAIIAIOTCS B
apXUBOXpaHUIHUIIE 06€3 YBeIOMIICHHS MOJIb30BaTEIs.

4.2.18. Coobmats B apxwB 00 W3MEHEHHH CBEICHHUH, O0s3aTEIbHBIX K YKa3aHUIO B AaHKETe
HI0JIb30BATENs, PA0OTAIOIIETO B YUTAIBHOM 3aJle, IPH MIEPBOM MOCIIE TAKOTO U3MEHEHUS ITOCEIICHUH
YUTAJIBHOTO 3aJ1a apXHBA.

4.2.19. BoInonHATh 3aKOHHBIE TpeOoBaHMS PAOOTHHKOB apXHBa, OXPAHHON W TOXKApHOH CIyxO
apXuBa.

4.2.20. IlpenbsaBIsATL COTPYIAHUKY OXPAaHHOW CITY’)KOBI apXWBa IO €ro TPEOOBAHUIO UMEIONIHECS Y
MOJIb30BATENs MaTepPHAIIbl U MIPEIMETHI, ykazaHHbIe B moAnyHkTe 4.1.16 [Topska.

4.2.21. Ilpu xonupoBaHUU J€J, NOKYMEHTOB, IE€YATHBIX W3JAAHUNA TEXHUYECKUMHU CPEICTBAMU
apxyBa yKa3bplBaTh Npu O(OPMIIEHHMH 3aKa3a Ha KONMPOBAHUE IE€PEYCHb KOMUPYEMBIX JIell,
JOKYMEHTOB, TI€YaTHBIX H3/aHUN C YKa3aHMEM MX apXHMBHBIX MIM(POB, 00beMa KOIMMPOBAHUS,
KOJIMYECTBA 3K3EMIUISIPOB, BUAA KONIHUN, TEXHUYECKUX [TapaMETPOB KOIIMPOBAHMS.

4.2.22. HpI/I CaMOCTOATCIIBHOM KOIIMPOBAHUHN [€JI, NOKYMCHTOB, ICUATHBIX W3JaHUM 3aKII04aTh
J0roBop € apxXMBOM Ha OpraHu3aluilo KONHWPOBaHUA ACJI, JOKYMCHTOB, II€YATHBLIX W3 IaHMI
COOCTBEHHBIM TEXHUYCCKUM CpCACTBOM UJIKM apCHAYCMbIM TCXHHUYCCKHUM CPCACTBOM apXHUBA.

4.2.23. TIpou3BOAUTH CAaMOCTOSITEIbHOE KOIMPOBAHUE COOCTBEHHBIM TEXHUUYECKUM CPEICTBOM MIIH
apeHyeMbIM TEXHHUUECKUM CPEJICTBOM apXHBa Jiell, JOKYMEHTOB, IEUYaTHBIX U3/IaHUH B CHIEIIMATIBHO
OTBEJICHHOM(-bIX) apXHMBOM JUIsI 3THX ILeneld mecre(-ax) B HPUCYTCTBUM pabOTHUKA apXuBa,
KOTOPBII 00ecrieunBaeT MOATrOTOBKY /1€, JIOKYMEHTOB, MEYaTHBIX M3JIaHUH /IS KONMPOBAHUS U MX
COXPaHHOCTb B IIPOLIECCE KOMMPOBAHUS, KOHTPOJIb 33 COOJIIOACHNUEM YCIIOBUI KOTMPOBAHHUS.

4.2.24. W cnonb3oBaTb MpPH CaMOCTOSATEIHHOM KONUPOBAHUU COOCTBEHHOE OECKOHTAKTHOE
MOOWJIBHOE KOMHMPYIOIEe TEXHUYECKOE CpEeICTBO 0€3 INTAaTHBOB, CHEMHBIX OOBEKTUBOB U
OCBETUTEILHOTO 00OpynoBaHUs (Hampumep, TenedoH, ¢oToanmnapar, MIAHIIETHBIH KOMIBIOTED) €
BBIKJIFOYCHHBIMH (DYHKIIMSMHU BCTIBIIIKM U 1TOJIaYM 3BYKOBBIX CHUTHAJIOB. 3alpeniaercs NpuMeHeHne
COOCTBEHHBIX KOHTaKTHBIX TEXHUYECKUX CPEACTB (B TOM YHCIIE, pYUHbIE, IIJIAHIIETHBIE, TPOTSKHBIE
CKaHephbl, KOMUPHI), PUKCUPYIOUINX U MPUKUMHBIX YCTPONCTB, MOAPYYHBIX CPEACTB M (PU3UUECKUX
YCUJIMH, KOTOpPbIE OKa3bIBalOT HEraTUBHOE BIMSHUE Ha (PU3NYECKOE COCTOSIHHE JIeJl, JOKYMEHTOB,
NE€YaTHBIX U3/IaHUM.

4.2.25. He ocCylecTBIATh CaMOCTOSITEIbHOE KOMUPOBAHUE TMOJJIMHHUKOB J€J1, JTOKYMEHTOB,
MeYaTHBIX W3IaHUM:

HMCIONINX KOIINH (I)OHIIa IIOJIb30BAHUA,
OTHCCCHHBIX K KaTCropuunu 0c000 OCHHBIX,

MMPU3HAHHBIX HaXOAAIIUMHUCA B HCYAOBJICTBOPUTCIbHOM (1)I/I3I/ILICCKOM COCTOSHHUHN B COOTBETCTBUU C



MOPSIKOM TIPU3HAHUS JTOKyMEHTOB ApxuBHoro (onna Poccuiickoit denepannn HaXOIAIMMUCS B
HEYOBJIETBOPUTEIILHOM (PU3UYECKOM COCTOSTHUM <4>;

<4> Ilpuxa3z PexepanbHoro apxuBHOro areHtcTBa or 25 utoHs 2020 r. N 75 "OO6 yrBepkIeHUH
[Topsinka mpusHaHUs HOKyMeHTOB ApxuBHoro (onma Poccuiickoit deneparuu, HaxOasIIUMHUCS B
HEYIOBJIETBOPUTEILHOM (hr3nyeckoM cocTossHuU" (3apeructpupoad Muntoctom Poccnn 4 aBrycra
2020 r., peructpanuonsbiii N 59164). (B pen. I[Ipukasa Pocapxusa ot 09.06.2021 N 51)

C yracaroIl¥M TEKCTOM, IIPU HAJIMYMU IUTMEHTHBIX IISITEH, KOPPO3UM JKEJIE30-TAIIOBBIX UEPHMII,
HaApYIICHUS CBSI3U KPACOYHOIO CJIOSI C OCHOBOM (pacTpecKHWBaHUE, OCHIIHU, TOPOIICHUE), HA JJOMKOU
Oymare, Ha KaJlbKe, UMEIOIINUX CYypry4YHblE U BOCKOBBIEC I1€UYaTH, MOBPEXKJIECHUE NEperieTa (packo
0JI0Ka, HApyIIIEHUE LIUThS, BBINAJCHHUE JHCTOB), KOPEIIOK, KOTOPBIA HE MO3BOJSIET PACKPHITH JIEI0
Ha POBHOM IMOBEPXHOCTH, HE IPUUMHSISI IPH 3TOM IOBPEXKICHUN MEPEIUIETY U CAMOMY JEIy.

4.2.26. Yka3bpIBaTh NP MyOJUKALMH JIE]I, JOKYMEHTOB UX apXUBHBIC IIH(PHI.

4.2.27. llpenocraBisaTh  apxuBy  OubOnuorpaduyeckue  JnaHHble  NyOIMKanui,  aapeca
WHTEPHET-PECYPCOB, MOJATOTOBJICHHBIX c HCIIOJIb30BaHUEM ne, JIOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, MI€UATHBIX U3JaHHI, HAXOAIINXCS HAa XPAaHEHUU B apXUBE.

Ipunoocenue
k Ilopsoky

(pexomendyemviii 0opasey)

HazBaHMe T'OCyIapCTBEHHOTO (MyHMLMIIAJIBHOTO) apxXuBa
Herio nomnes3oBaTesiga N

AHKeTa IOoJIb30BaTeENd, paGOTaEOLU,eI‘O B UMTAJIbBHOM 3arjie

dammiimga

Vimsa

OTyecTBO (IPM HaJIUUUMN)

DaTa poxnmeHUA

I'paxmaHCTBO

oA O w N

MecTo paboThH (yuebbl) UM OOJIKHOCTH (MIpM HAJIUUUM)



https://normativ.kontur.ru/document?moduleid=1&documentid=399270#l15

(moJlHOe HazBaHMEe YyUpexIeHMs, ero IIOUTOBEM aIpec UM aIpec
BJIEKTPOHHEIM IIOUTH, TejieboH)

7. Obpas3oBaHMe, ydUeHOe 3BaHUe, yuUeHasd CTeleHb (IpM HaJIUuduu)

8. OcHOBaHME IJIg NPOBEIeHMI MUCCIJIEIOBAHUA

(HanpapeJieHMEe OpraHM3alumn
WUV 10 JIMYHOMY 3asaBJIEHMIO)

9. Tema, XPOHOJIOTUMUECKME PaMKU

10. LUernb paboTH

11. Apgpec perucTpaluuM IO MECTY XUTeJIbCTBa (IpeObBaHMA)

12. Amgpec QaxKTMUeCKOTO NPOXMBAHUSA

13. HoMep KOHTAKTHOTO TejedoHa (MpPpM HAJIUUUM)

14. Apgpec B3JIEKTPOHHOM IOYTH (IIPpM HaJIUUUM)

15. Bum, cepusda, HOMEP M »maTa IOOKyMeHTa, YIOCTOBEpPSOIEIO JIMUHOCTEH,

a TakKXxe opraH, BHIOABUMM IOKYMEHT

16. ®ammnusa, muMS, OTUECTBO (IpPM HaJMUMM) CONPOBOXIAlIEIO JIMlla

ObgazaTesbCTBO—COTIJIalleHre

(bamMmnmsa, umMs, OTUECTBO (IpM HAJIUUUMN)
OBHaKOMJIEH C [Topsaaxkom VCIIOJIb30BaAHUS AaPXMBHEIX JOKYMEHTOB B
TOCYyIapCTBEHHHX ¥ MYyHMIMIIAJbHHX apxuBax Poccuvickon denepauun,

YTBEPXIEeHHEIM Ipukas3oM Pocapxmuea oT 01.09.2017 N 143, m oBa3yiCh



€I'O BHIIOJIHATE .
A COIJlaCeH Ha O@paGOTKy MOUX IIEePCOHAaJIbHEIX IIaHHBIX, YKad3adHHEIX B
aHKeTe, IIocpenCTBOM BHECEHINA B MH@OpMaLU/IOHHyEO tasy IJAaHHBEIX, B

cooTBeTCTBUM C denmepalibHBEM 3akoHoM oT 27.07.2006 N 152-03 "O

IepCOHAaJIbHEIX JaHHEX" <1>.
06a3yCch COOJIOATE PEeXMM KOHOMISHUMAJLEHOCTM B OTHOIWEHMM CTaBlUleM
MHE MB3BECTHOM MHOQOPpMAallMM, MCIOJIb30BAaHME U PaACIPOCTPaHeHMe KOTOpOou

OTPaHMUYEHO BaKOHOHNATEeJNbCTBOM Poccuimickoy demepalnu.

" " 2 O I‘

IIOONNCH
OOJIXKHOCTB COTPYIHMKAa apxuiBa [IOOINNUCH pacumdpoBKa IMIOIOINUCU
LAl LAl 2 O I‘

<1> CobpaHmue 3BakoHomaTeJibCcTBa Poccumckou denmepauum, 2006, N 31,
cr. 3451; 2009, N 48, cr. 5716; N 52, cr. 6439; 2010, N 27, cT.
3407; N 31, cr. 4173, 4196; N 49, cT. 6409; 2011, N 23, cr. 3263;
N 31, c¢cr. 4701; 2013, N 14, cr. 1651; N 30, cr. 4038; N 51, cm.
6683; 2014, N 23, cr. 2927; N 30, cr. 4217, cr. 4243; 2016, N 27,
cr. 4164; 2017, N 9, cT. 1276, N 31, cr. 4772.
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